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1. Preparing the file before sending:

First and foremost, the file must be clear and of good quality, an
unclear file will not be uploaded to the system.

Please give each file a title, files which are untitled cannot be uploaded.
The title must consist of the topic learned in the shiur, the Mishna, Daf
(Gemora) or Siman (in Halacha), or the topic of the sicha such as:
-Shmiras Einayim

-Perek 4 Mishna 3

-Daf 22a - Amar Rava Bar Chana

-Siman 272 Seif 3 - Kiddush Shabbos al hayayin

If the shiur deals with more than one topic, one should write the two
topics with a minus (-) sign between them, for e.g.:

Shmiras haeinayim-Ahavas Hashem

Siman 272 Seif 3 -Kiddush on Shabbos on white wine-kiddush on bread
or sheichar

2. Enter the Kol Halashon site at: http://www.kolhalashon.com
Browse until the bottom of the page and click on the icon “Upload
Files™:

Upload Files

Add to Favorite Help and Support  Home kiosk

Kol Halashon Itd. | phone:
oI
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You will now be transferred to the page for sending files

Please note: there are two options of sending files to Kol Halashon
Option A: Sending files through Kol Halashon (recommended, but does
not work with all browsers)

Option B: sending files through Jumbo Mail (works with all types of
browsers which are not blocked to Jumbo Mail)

In each of the sending options, it is advisable to send each shiur on its
own and fill all the details pertaining to that shiur, which appear on the
sending form, including tags, contents and remarks.

Tags

Tags are actually a summary of the topics discussed in the shiur. The
tags become “links” and by clicking on them a person may easily reach
a shiur on any topic such as emunah, simcha etc. on the web.

On the line for tags of the shiur, one should write each tag with a
comma after it, such as: muktze, chesron kis, tiltul muktze, amira
le’akum.

Detailed content of the shiur

A list of topics dealt with in the shiur, such as: a shiur discussing issues
of muktze, during which the Rav brings a question regarding which
muktze is more serious - mechamas gufo or chesron kis, one should
write: muktze mechamas gufo and mechamas chesron kis - which is
more severe.

Note: each line is uploaded as one topic, therefore each detail of a topic
should be written as a separate line (see example on the next page).

Remarks: please write to which folder the shiur should be added.

For e.g.: for a shiur on Daf Hayomi, write: Gemora Daf Hayomi Masechta
Bava Kama
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Sending the Files

Option A:

1. Fill in all the details on the form including tags, detailed contents and
remarks:

— Upload Files to Kol Halashon —

Send through jumboMail i)

Please note: On the first time you send files - if this is a new code -
the name of Rav will not yet appear on the list of names, you should
choose “General send without Rav’s name” and in the remarks write
“new Rav”, the Rav’s name and code you have received by email. Only
after the first shiur has been uploaded to the system, will the Rav’s
name appear on the list of names the next time.

Guide for sending files to Kol Halashon // 4
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2. After filling in all the details, click on “ready to send”.

3. You will now be transferred to the page for adding files and sending
them. Choose or drag the file and click on “start upload”

Sand through jumboail [

Guide for sending files to Kol Halashon // 5
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Option B:
Choose the option of sending through Jumbo Mail

— Upload Files to Kol Halashon —

‘Sand through jumbomail | %3

Readu to Upload

1. Choose the Rav’s name and click on “continue”

Home  MP3 Download Program Kol Haloshon Phone Numbers  Help Wanted Donations Video Live Shiur ContactUs v

Guide for sending files to Kol Halashon // é
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Please note: On the first time you send files - if this is a new code -
the name of Rav will not yet appear on the list of names, you should
choose “General send without Rav’s name” and in the remarks write
“new Rav”, the Rav’s name and code you have received by email. Only
after the first shiur has been uploaded to the system, will the Rav’s
name appear on the list of names the next time.

2. You will now be transferred to the page of filling in your details,
please fill in all the details on the form, including tags, detailed contents
and remarks (see explanation on pg. 3).

Please fill sender details

Guide for sending files to Kol Halashon // 7
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3. After filling in all details, click on “continue”

4. You will now be transferred to the page for adding the files and
sending, choose or drag the file for uploading, after the file has been
chosen, click on “send”.

5. After sending, you will receive the following message:

N2 ANUNON DA
e

Did you find this guide helpful? Your opinion is important to us! >> Click here
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